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1 Circulation 

1.1 This policy is addressed to all staff, all pupils and parents.  It also applies to the wider 
Academy community.  A copy of this policy can be found in staff handbook, 
prospectus and on the website. Parents will be reminded of this on an annual basis.  
This policy will be reviewed every 2 years. 

This policy can be made available in large print or other accessible format if required.   

1. Ethos and policy statement 

1.1 As an Academy we believe that all members of the Academy should be able to learn 
in a calm, safe and purposeful environment. The behaviour policy is the foundation 
for a clear, shared understanding between pupils, teaching staff, support staff, 
parents/carers and governors. It is essential that pupils understand that unacceptable 
behaviour results in sanctions being imposed, that high expectations are clear and 
explicit, and that good behaviour will be rewarded.  

1.2 Corporal punishment will never be used in this Academy (must be explicitly stated for 
EYFS settings).  

1.3 This policy takes account of the Academy's public sector equality duty set out in 
section 149 of the Equality Act 2010. 

2. Application 

2.1 The Governance and the Principal intend that the Academy rules and the sanctions 
provided in this policy shall also, in appropriate circumstances, be capable of 
regulating the conduct of pupils when they are away from Academy premises and 
outside of the jurisdiction of the Academy, for example during half term and the 
holidays.  This will normally be where the conduct in question could have 
repercussions for the orderly running of the Academy, affects the welfare of a 
member or members of the Academy community or a member of the public, or which 
brings the Academy into disrepute. 

3. Academy rules 

3.1 The Academy expects that all children and adults follow our code of conduct which 
is:  

• We take care of ourselves, each other and our academy.  
•  We always speak kindly, respectfully and politely to everyone. 
•  We take care of our academy, our own and other people’s property. 
•   We respect and listen to each other. 
•  We give each other a fair chance. 
•   We always try our best.  
•  We wear our uniform proudly.  
•  We always tell the truth.  
•  We move around the academy sensibly and silently.  

 
Our code of conduct is displayed in all classrooms and shared spaces and is 
referred to throughout the year.  

4. Conduct 

4.1 The Academy expects that this code of conduct is followed at all times.  
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4.2 The Academy will not accept the following behaviour: 

• Physical assaults on staff or other pupils 

• Verbal assaults on staff or other pupils 

• Damage to academy property including the building 

• Substance abuse 

• Racially motivated incidents 

• Behaviour which is against the criminal law 

• Children to bring mobile phones into classes (Please see appendix C 

 

5. Rewarding good behaviour 

5.1 The Academy understands that rewards can be more effective than punishment in 
motivating pupils. All classrooms use the traffic light system which is displayed in 
classrooms (See Appendix A).   The Academy is committed to promoting and 
rewarding good behaviour and may do so in some of the following ways: 

• Stickers 

• Housepoints 

• Wow cards 

• Certificates 

• Shares works with another adult the child chooses 

• Extra play time 

• Chosen for important jobs 

• Silver award 

• Gold award  

 

6. Poor behaviour: use of disciplinary sanctions 

6.1 The Academy understands that the use of sanctions must be reasonable and 
proportionate to the circumstances of the case and that account must be taken of a 
range of individual pupil needs in determining the appropriate use of such sanctions, 
including the pupil's age, any special educational needs or disability and any religious 
requirements affecting the pupil.  The Academy has the following range of 
disciplinary sanctions that may be implemented as appropriate: 

• Warning- child informed that behaviour is not following the code of conduct 
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• Stage 1- Name moved to amber (miss some playtime- chosen by teacher) 

• Stage 2- Sent to a SLT member (recorded in behaviour log and further sanction 
decided by SLT) ( Afterschool detentions can be given – please see appendix A for 
more information)  

• Stage 3- Half day internal exclusion  

• Stage 4- Fixed term exclusions/reduced timetable 

• Stage 5- Permanent exclusion.  [• sanction] 

6.2 In all cases of misconduct, including those outside of the Academy, the Principal will 
consider whether the police or the local authority's anti-social behaviour co-ordinator 
should be notified of the disciplinary action taken.  The police will always be informed 
where the pupil's behaviour is criminal or poses a serious threat to a member of the 
public. 

6.3 Where behavioural issues give cause to suggest that a child is suffering or is likely to 
suffer significant harm, the Academy's child protection procedures will be followed. 

7. Exclusions 

7.1 The Academy will follow government guidance on exclusions, unless there is a good 
reason to depart from it.  The Academy aims to operate within the principles of 
fairness and natural justice.   

7.2 Exclusions can take the form of: 

• Fixed term exclusions; 

• Permanent exclusions; 

•  Lunch time exclusions. 

7.3 The Academy's policy on exclusions applies to serious breaches of Academy 
discipline occurring on Academy premises and also outside of the Academy.  Please 
see the Academy's separate exclusions policy.  

8. Malicious allegations against staff 

8.1 Where a pupil makes an accusation against a member of staff and the accusation is 
shown to have been deliberately invented or malicious, the Principal will consider 
whether to take disciplinary action in accordance with this policy.  This may include a 
referral to the police to consider if action might be appropriate against the accused.   

8.2 Where such an allegation is made, appropriate support will be provided to the 
member(s) of staff affected. 

9. Use of reasonable force 

9.1 Any use of force by staff will be reasonable, proportionate and lawful.  Reasonable 
force will be used in accordance with the DfE guidance Use of reasonable force: 
advice for head teachers, staff and governing bodies and only when immediately 
necessary and for the minimum time necessary to prevent a pupil from doing or 
continuing to do any of the following: 

• committing a criminal offence 
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• injuring themselves or others 

• causing damage to property, including their own 

• engaging in any behaviour prejudicial to good order and discipline at the 
Academy or among any of its pupils, whether that behaviour occurs in a 
classroom or elsewhere. 
 

9.2 Where restraint is used by staff, this is recorded in writing and the pupil's parents will 
be informed about serious incidents involving the use of force.  Force is never used 
as a form of punishment.  [• See also the Academy's separate policy on the use of 
physical restraint.] 

10. Searching pupils  

10.1 Informed consent:  The Academy staff may search a pupil with their consent 
for any item.  Appropriate consideration will be given to factors that may influence the 
pupil's ability to give consent. 

10.2 If the pupil refuses, sanctions will be applied in accordance with this policy. 

10.3 Searches without consent:  In relation to prohibited items, as defined below, 
the Principal, and staff authorised by the Principal, may search a pupil or a pupil's 
possessions, without their consent, where they have reasonable grounds for 
suspecting that a pupil has a prohibited item in their possession.  Searches without 
consent will only be carried out on the academy premises or where the member of 
staff has lawful control or charge over the pupil, for example, on academy trips. 

10.4 Prohibited items:  Means knives or weapons, alcohol, illegal drugs and 
stolen items, tobacco and cigarette papers, fireworks, pornographic images and any 
other items as defined as such from time to time.  It shall also include any article that 
a member of staff reasonably suspects has been, or is likely to be, used to commit an 
offence or to cause personal injury to, or damage to the property of, any person 
including the pupil; any item banned by the Academy rules identified as being an item 
which may be searched for; and any other items as defined in law as such from time 
to time. 

10.5 Searches generally:  If staff believe a pupil is in possession of a prohibited 
item, it may be appropriate for a member of staff to carry out: 

• a search of outer clothing; and / or 

• a search of Academy property, e.g. pupils' lockers or desks; and / or 

• a search of personal property (e.g. bag or pencil case within a locker). 

10.6 Searches will be conducted in such a manner as to minimise embarrassment 
or distress.  Any search of a pupil or their possessions will be carried out in the 
presence of the pupil and another member of staff.  

10.7 Where a pupil is searched, the searcher and the second member of staff 
present will be the same gender as the pupil.  However, where a member of staff 
reasonably believes that there is a risk that serious harm will be caused to a person if 
the search is not conducted immediately and it is not reasonably practicable to 
summon another member of staff a search may be conducted by a member of the 
opposite sex without a witness present. 
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10.8 Where the Principal, or staff authorised by the Principal, find anything which 
they have reasonable grounds for suspecting is a prohibited item, they may seize, 
retain and dispose of that item as appropriate in accordance with the DfE guidance 
Screening, searching and confiscation. 

11. Parents and carers  

11.1 Parents and carers can help their child to contribute positively towards the 
disciplined learning environment by: 

• Encouraging children to follow the code of conduct 

• Parents and carers to act as role models for their child at all time.  

12. Evaluation / monitoring / performance 

12.1 The Academy will evaluate and monitor performance by senior leaders 
monitoring and tracking incidents as recorded on the behaviour log.  

12.2 By evaluating the success of the policy the Academy will consider to what 
extent : 

• The impact behaviour has on learning and the reduction of incidents.  

 

• References 

Searching, screening and confiscation:  Advice for headteachers, school staff and 
governing bodies (February 2014) 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/279245/searc
hing_screening_confiscation_advice_feb14.pdf   

 

Appendix A 
Behaviour Policy- Traffic Light System  

 Sent to Principal/ Deputy- recorded in gold 
book.  

Prize 

Wow Card 

Gold Card- (Put into gold box)  

 Stickers 
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 Where children start every day  

Can give for good behaviour:  

- EP points (elemental points) 

- wow cards 

- stickers  

 Names cannot be moved back 

Loss of playtime (teacher decides how long)  

 Sent to key stage lead first and then to 
Principal if behaviour continues. Recorded in 
behaviour log 

Name cannot be moved back (sanction given 
by Principal or KS lead) 

Parents contacted by Class Teacher or 
Principal.  

 

 

 

 

Appendix B 
It is at the Headteachers discretion to issue an afterschool detention following a lack of 
compliance of the academy’s code of conduct either through a one off incident or through a 
number of incidences. No child will be kept behind after school without the parent/carer 
being informed at least 24hrs beforehand. The after school detentions will run until 4:00 on 
the pre-arranged date which is convenient both for parent and school.  

 

Appendix C 

 

Mobile Phone Policy Introduction and Aims 
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At Denham Green Academy the welfare and well-being of our pupils is paramount. The 
aim of the Mobile Phone Policy is to allow users to benefit from modern communication 
technologies, whilst promoting safe and appropriate practice through establishing clear 
and robust acceptable mobile user guidelines. This is achieved through balancing 
protection against potential misuse with the recognition that mobile phones are 
effective communication tools. It is recognised that it is the enhanced functions of 
many mobile phones that cause the most concern, offering distractions and disruption 
to the working day, and which are most susceptible to misuse - including the taking and 
distribution of indecent images, exploitation and bullying.  

However as it is difficult to detect specific usage, this policy refers to ALL mobile 
communication devices.  

This policy applies to all individuals who have access to personal mobile phones on site. 
This includes staff, volunteers, committee members, children, young people, parents, 
carers, visitors and contractors. This list is not exhaustive.  

This policy should also be read in relation to the following documentation: 

 • Safeguarding Children Policy  

• Anti-Bullying Policy  

• Guidance on the Use of Photographic Images and Videos of Children in Schools  

 

Code of conduct: 

 A code of conduct is promoted with the aim of creating a cooperative workforce, 
where staff work as a team, have high values and respect each other; thus creating a 
strong morale and sense of commitment leading to increased productivity.  

Our aim is therefore that all practitioners:  

• have a clear understanding of what constitutes misuse. 

 • know how to minimise risk.  

• avoid putting themselves into compromising situations which could be misinterpreted 
and lead to possible allegations. 

 • understand the need for professional boundaries and clear guidance regarding 
acceptable use. • are responsible for self-moderation of their own behaviours.  

• are aware of the importance of reporting concerns promptly.  

It is fully recognised that imposing rigid regulations on the actions of others can be 
counterproductive. An agreement of trust is therefore promoted regarding the 
carrying and use of mobile phones within the setting, which is agreed to by all users:  
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Personal Mobiles – 

 Staff  

• Staff are not permitted to make/receive calls/texts during contact time with 
children. Emergency contact should be made via the school office. 

 • Staff should have their phones on silent or switched off and out of sight (e.g. in a 
drawer, handbag or pocket) during class time. 

 • Mobile phones should not be used in a space where children are present (eg. 
classroom, playground).  

• Use of phones (inc. receiving/sending texts and emails) should be limited to non-
contact time when no children are present e.g. in office areas, staff room, empty 
classrooms.  

• It is also advised that staff security protect access to functions of their phone.  

• Should there be exceptional circumstances (e.g. acutely sick relative), then staff 
should make the Headteacher aware of this and can have their phone in case of having 
to receive an emergency call. This must be agreed first by headteacher or in her 
absence the deputy.  

• Staff are not at any time permitted to use recording equipment on their mobile 
phones, for example: to take recordings/pictures of children, or sharing images. 
Legitimate recordings and photographs should be captured using school equipment such 
as cameras, video recorder and ipads.  

• Staff should report any usage of mobile devices that causes them concern to the 
Headteacher.  

 

Mobile Phones for work related purposes  

We recognise that mobile phones provide a useful means of communication on offsite 
activities. However staff should ensure that: 

 • Mobile use on these occasions is appropriate and professional (and will never include 
taking photographs of children).  

• Mobile phones should not be used to make contact with parents during school trips – 
all relevant communications should be made via the school office.  

• Where parents are accompanying trips they are informed not to make contact with 
other parents (via calls, text, email or social networking) during the trip or use their 
phone to take photographs of children.  
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Personal Mobiles – 

Pupils 

We recognise that mobile phones are part of everyday life for many children and that 
they can play an important role in helping pupils to feel safe and secure. However we 
also recognise that they can prove a distraction in school and can provide a means of 
bullying or intimidating others.  

Therefore: 

 • Pupils are not permitted to have mobile phones at school or on trips 

 • If in the rare event of a parent wishing for his/her child to bring a mobile phone to 
school:  

- the parent must discuss the issue first with the school office.  

- the phone must be handed in, switched off, to the school office in the morning 
before getting to class and collected from them by the child at home time (the 
phone is left at the owner’s own risk). 

• Mobile phones brought to school without permission will be confiscated (parents 
will be informed) and returned at the end of the day on the first occasion. If a 
phone is brought in again without permission it will confiscated till the end of 
the week (parents will be informed) and disciplinary action will be taken. If a 
child brings a phone in again then further serious disciplinary action will be 
taken in accordance with our behaviour policy.  
 

• If a pupil is found taking photographs or vide footage with a mobile phone or 
another device then will be regarded as a serious offence and disciplinary action 
will be taken according to the school’s behaviour policy.  
 

• If images of other pupils or teachers have been taken, the phone will not be 
returned to the pupil until all the images have been removed by the pupil in the 
presence of a senior teacher. Parents will be contacted immediately.  
 

• Where mobile phones are used in or out of school to bully or intimidate others, 
then the head teacher does have the power to intervene ‘to such an extent as it 
is reasonable to regulate the behaviour of pupils when they are off the school 
site’ - refer to Anti-Bullying Policy.  

 

Volunteers, Visitors, Governors and Contractors 
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All Volunteers, Visitors, regional team and Contractors are expected to follow our 
mobile phone policy as it relates to staff whilst on the premises. On arrival, such 
visitors will be informed of our expectations around the use of mobile phones.  

 

Parents  

While we would prefer parents not to use their mobile phones while at school, we 
recognise that this would be impossible to regulate and that many parents see their 
phones as essential means of communication at all times. We therefore ask that 
parents’ usage of mobile phones, whilst on the school site is courteous and appropriate 
to the school environment. We do allow parents to photograph or video school events 
such as shows or sports day using their mobile phones – but insist that parents do not 
publish images (e.g. on social networking sites) that include any children other than 
their own.  

 

Dissemination 

The mobile phone policy will be shared with staff and volunteers as part of their 
induction. It will also be available to parents via the school office and website. 

 

 

 
 

 

 


